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INTRODUCTION 
 

Mission Statement 
 

The St. Mary’s School students, families, teachers, and parish are united to provide 
a Catholic education in a Christ-centered environment, dedicated to academic 
excellence and promoting truth and charity in service to God and others. 

 

St. Mary’s School Belief Statements 
 

We believe that… 
 

 Instruction seeks to integrate Christian values and academic excellence in the 

Catholic tradition. 
 Catholic education is a committed partnership between home and school in 

which respect, cooperation, communication, and a sense of shared 

responsibility create a dynamic and positive learning environment. 
 Students have the right to learn in a positive, safe, and structured 

environment that honors their differences and encourages their individuality. 
 Students need to come to school prepared and ready to take an active role in 

their learning. 

 Students learn in different ways and should be provided with a variety of 
instructional and experiential learning approaches and assessments to 
support their learning. 

 Students need to be actively involved in critical thinking, problem solving, 
self-appraisal, and producing quality work. 

 High achievement requires high expectations. 
 Student potential is maximized when teachers work collaboratively. 
 Curriculum is enriched by a study of the fine arts, physical education, and 

technology. 
 Education is a dynamic process that encourages continuous learning by the 

entire school community. 
 Students begin to understand their relationship to the community through 

opportunities to live out their faith and to share their time and talents with 

others. 
 

 
History 
 

St. Mary’s School is a Catholic parochial school in the Diocese of Knoxville. It was 
established in 1950 with a vision to provide an education based on strong 

academics within the faith community of St. Mary’s Parish. Today the school serves 
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families coming from nine different Catholic parishes, as well as non-Catholic 
families who value the educational program that St. Mary’s offers. Since its 

beginning, the school has been staffed by dedicated lay teachers and the Dominican 
Sisters of the Congregation of St. Cecilia from Nashville. 

 
 

NONDISCRIMINATORY POLICY 
 
St. Mary’s School admits students of any race, color, national and ethnic origin to 

all the rights, privileges, programs, and activities generally accorded or made 
available to students at the school. St. Mary’s School does not discriminate on the 
basis of race, color, national and ethnic origin in administration of its educational 

policies, admissions policies, tuition support, and athletic or other school-
administered programs. 
 

 

 
ACCREDITATION/AFFILIATION 
 
St. Mary’s is a Diocesan and state approved parochial elementary school in the 

Diocese of Knoxville, Tennessee. St. Mary’s received state approval status in 1950 
and accreditation from the Southern Association of Colleges and Schools (SACS) in 
1998. SACS has since changed to Cognia®, and accreditation is approved at the 

diocesan level.  Cognia® accreditation was renewed in 2022. 
 

In 2010 St. Mary’s School was recognized as a National Blue Ribbon School of 
Excellence. St. Mary’s was one of only 50 private schools receiving this honor.  
 

The following are the maximum allowable students per class: 
 

▪ P-3:       10 
▪ Pre-K:      18 
▪ K – 8th:   22 

 
 St. Mary’s School maintains membership in the following organizations: 
 

▪ Cognia® 
▪ National Catholic Education Association (NCEA) 

▪ Association for Supervision and Curriculum Development (ASCD) 
▪ Council for American Private Education (CAPE) 
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ADMINISTRATIVE PERSONNEL 
 

Pastor and Principal 
 

The Principal, in cooperation with the Pastor and the Diocesan Schools Office, is 
responsible for the educational program of the school. The administration of St. 
Mary’s School has been under the guidance and supervision of the Dominican 

Sisters of St. Cecilia since the founding of the school in 1950. 
 

Faculty 
 

All faculty members are required to hold the proper credentials for certification by 
the State of Tennessee.  

 

 

ADMISSIONS 
 

The admissions policy of St. Mary’s School adheres to the laws of the State of 
Tennessee and to the Policies and Procedures of the Diocese of Knoxville. These 
agencies determine the age of admittance, health, academic, and other pertinent 

records required for admittance. A student currently enrolled in another school 
must provide evidence that he or she is in good standing at that school and has 
satisfactory achievement in conduct, effort, and the academic subjects. The student 

may be required to take an admissions exam and to be interviewed prior to 
acceptance. It is the responsibility of the principal to make decisions concerning the 

acceptance of applicants to St. Mary’s School. 
 
St. Mary’s School is not equipped to handle serious physical, emotional, behavioral, 

social, or learning disabilities. If it is believed that with reasonable accommodation 
on the part of the school, the student can be accommodated, he/she will be 

accepted according to Order of Priority for Admission. A time of probation may be 
set and a provisional acceptance made in some cases as deemed necessary by the 
administration. 

 
“Catholic Schools in the Diocese of Knoxville exist primarily for Catholic students. 
Students of any race, sex, creed, color, religion or national origin may apply for 

admission . . . Catholic Schools in the Diocese of Knoxville exist to assist the 
Catholic Church in accomplishing its mission of evangelization.”  (Diocese of 
Knoxville, Policies and Procedures, 1400) 
 

Every child is accepted on a three-month probation. 
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To Enter P-3 
 

Age Requirement: In compliance with laws of the State of Tennessee related to 
kindergarten age, it is required that P-3 applicants be three (3) years of age on or 
before August 15th of the school year in which they apply. (Diocese of Knoxville, 
Policies and Procedures, 1020). 
 

Purposes of the P-3 program: 
▪ To provide early literacy and numeracy skills in a Christ-centered 

environment.  
▪ To provide a foundation for entrance into St. Mary’s Pre-Kindergarten and 

school curriculum program. 

 
Pre-Admission Requirements: 

• Early Childhood Parent Questionnaire 
• Interview (parents and children) with Principal or her designee 
• Classroom visit by student (normally an hour in length) 

 
Documents Required for Admission Decision: 

• Completed Application (St. Mary’s School) 

• Any other information deemed necessary for initial acceptance; this also 
includes diagnostic testing (academic, behavioral, psychological, and/or 

speech) 
 

Documents Required for Enrollment: 

• Birth Certificate 
• Baptismal Certificate (if baptized) 
• School Emergency Information form 

• Custodial Records (in case of divorce); court order 
• Stewardship Form – either Catholic Parish Tuition Stewardship Form or Non-

Catholic Tuition Form 
• Physical examination completed by a medical provider dated within 12 

months (can be enrolled without this, but it must be received within 30 days 

of start of school) 
• Tennessee Certificate of Immunization (must be received before first day of 

school) 
 
St. Mary’s School Forms are available in the P-3 Registration Packet and on the 

school website. 
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To Enter Pre-Kindergarten 
 
Age Requirement: In compliance with laws of the State of Tennessee related to 

kindergarten age, it is required that Pre-K/four (4) year old applicants be four (4) 
years of age on or before August 15th of the school year in which they apply. Diocese 
of Knoxville, Policies and Procedures, 1020). 
 
Purposes of the Pre-Kindergarten program: 

▪ To provide early childhood Catholic education in a Christ-centered 
environment.  

▪ To provide a foundation for entrance into St. Mary’s Kindergarten and school 
curriculum program. 
 

Pre-Admission Requirements: 
• Early Childhood Parent Questionnaire 

• Interview (parents and children) with Principal or her designee 
• Classroom visit by student (normally a half day visit) 

 

Documents Required for Admission Decision: 
• Completed Application (St. Mary’s School) 
• Any other information deemed necessary for initial acceptance; this also 

includes diagnostic testing (academic, behavioral, psychological, and/or 
speech) 

 
Documents Required for Enrollment: 

• Birth Certificate 

• Baptismal Certificate (if baptized) 
• School Emergency Information form 
• Custodial Records (in case of divorce); court order 

• Stewardship Form – either Catholic Parish Tuition Stewardship Form or Non-
Catholic Tuition Form 

• Physical examination completed by a medical provider dated within 12 
months (can be enrolled without this, but it must be received within 30 days 
of start of school) 

• Tennessee Certificate of Immunization (must be received before first day of 
school) 

 
St. Mary’s School Forms are available in the Pre-Kindergarten Registration Packet 
and on the school website. 

 

To Enter Kindergarten 
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Age Requirement:  In compliance with the laws of the State of Tennessee, it is 
required that Kindergarten applicants be five (5) years of age on or before August 

15th of the school year in which they apply. (Diocese of Knoxville, Policies and 
Procedures, 1020 and Tennessee Code Annotated, Section 49-6-201 (b)(3)) 

 
Purposes of the Kindergarten program: 

▪ To provide early childhood Catholic education in a Christ-centered 

environment. 
▪ To provide a foundation for entrance into St. Mary’s School program. 

▪ To meet the state and diocesan requirements for early childhood educational 
needs. 

 

Pre-Admission Requirements: 
• Early Childhood Parent Questionnaire 

• Kindergarten Readiness Screening 
• Interview (parents and children) with Principal or her designee 
• Classroom visit by student (normally a full day) 

 
Documents Required for Admission Decision: 

• Completed Application (St. Mary’s School) 

• Academic records from previous preschool, if any, (grades, test scores, 
conduct and attendance records) 

• Any other information deemed necessary for initial acceptance; this also 
includes diagnostic testing (academic, behavioral, psychological, and/or 
speech) 

• Teacher Recommendation Form completed by current teacher, if any. 
 

Documents Required for Enrollment: 
• Birth Certificate 
• Baptismal Certificate (if baptized) 

• School Emergency Information form 
• Custodial Records (in case of divorce); court order 
• Stewardship Form – either Catholic Parish Tuition Stewardship Form or Non-

Catholic Tuition Form 
• Physical examination completed by a medical provider dated within 12 

months (can be enrolled without this, but it must be received within 30 days 
of start of school) 

• Tennessee Certificate of Immunization with Box D checked by physician 

(must be received before first day of school) 
 

St. Mary’s School Forms are available in the Kindergarten Registration Packet and on 
the school website. 
 



SMS Student/Parent Handbook 2022 – 2023 

 

 

12 

   

 

To Enter 1st Through 8th Grades 
 

Age Requirement to enter grade 1: (6) years of age on or before August 15th of the 
school year in which they apply.                    
 

 
Pre-Admission Requirements: 

• Interview (parents and children) with Principal or her designee 
• Classroom visit by student (full day) 
• Teacher Recommendation Form completed by current teacher 

 
Documents Required for Admission Decision: 

• Completed Application (St. Mary’s School) 
• Academic records from previous school (grades, test scores, conduct and 

attendance records) 

• Any other information deemed necessary for initial acceptance; this also 
includes diagnostic testing (academic, behavioral, psychological, and/or 
speech) 

 
Documents Required for Enrollment: 

• Birth Certificate 
• Baptismal Certificate (if baptized) 
• First Communion Certificate (if sacrament has been received) 

• School Emergency Information form 
• Custodial Records (in case of divorce); court order 

• Stewardship Form – either Catholic Parish Tuition Stewardship Form or Non-
Catholic Tuition Form 

• Physical examination completed by a medical provider dated within 12 

months  
• Tennessee Certificate of Immunization with Box D checked by physician 

(must be received before first day of school) 

• Students in 7th Grade should have booster shots and Certificate updated by 
physician 

 
St. Mary’s School Forms are available in the Grades 1-8 Registration Packet and on 
the school website. 

 

Application Fee 
 

There is a $25 non-refundable application fee per student, payable at time of 
application. 
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Order of Admissions 
 

If there are more applicants than places in a class, a priority listing will be used. 
 
The order of priority will be as follows: 

 
1. Currently enrolled students 

2. Siblings of currently enrolled students, in order of the preference outlined in 
numbers three through six (below) 

3. Children of registered and contributing members of St. Mary’s Parish and 

children of St. Mary’s School Faculty and Staff 
4. Children of registered and contributing members of other Roman Catholic 

parishes 
5. Children of other Catholic families who are not registered and contributing 

members of a Roman Catholic parish  

6. Children of non-Catholic families 
 

Continuous Re-Enrollment 
 

Current students are continuously re-enrolled for the next school year.  If the 
decision to withdraw is made, parents must notify the school by the last Friday in 

April of the current school year.  Failure to notify the school will result in a $500 
penalty fee.  
 

                                                                                        

ATHLETICS 
 
Most sports are offered to the fifth through eighth grade students at St. Mary’s 

School. (Cross Country begins in the third grade.) Athletes must have written 
evidence of a recent physical exam within twelve (12) months of playing period. They 
must also present written evidence of adequate insurance coverage. Boys may play 

basketball, and girls may choose volleyball and/or basketball. Soccer, cross 
country, swimming, and golf are offered to both boys and girls. Students must 

adhere to the policy issued by the administration, athletic director, and school 
board. In addition, students are regulated by the guidelines of the Diocese of 
Knoxville. Students who are absent from school will not be permitted to participate 

in sports activities on the days of absence. Please refer to the school’s Athletic 
Handbook for other information. The school administration may also prohibit 

students from participating in athletics, as well as any other extra-curricular 
program, for behavioral or academic reasons. 
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Sports Eligibility 
 

The coaches, teachers, and administrators of St. Mary's School are focused on 
forming well-rounded individuals. While athletics play an important role toward that 
end, our primary goal for our students is to provide for their academic needs in 

partnership with our parents. To ensure an appropriate balance between home, 
school, and extra-curricular activities, the school will review every Friday the 

academic progress of each student participating on a school team to ensure that 
he/she is making at least satisfactory academic progress in all classes. Satisfactory 
progress is defined as a grade of no less than a C- (77) in any subject area. 

  
If a student has an average of 77 or below in any subject, the assistant principal will 

notify the parents and athletic director that the student will not be eligible to play in 
games for the first offense, will not be eligible to play in games or attend practices 
for the second offense, and will be dismissed from the team for the third offense. 

The athletic director will then notify the coaches about which students have been 
taken off the roster for the week.  The assistant principal will also notify the coach 
prior to ineligibility status occurring, to assist the coach in motivating athletes to 

keep their grades a priority.  
 

Parents are encouraged to support their children in making up missing work, 
studying well for tests, and submitting work corrections when appropriate to 
improve the grade. The assistant principal will work with teachers to ensure that 

grades are updated prior to the end of the week, so as to correctly reflect a student's 
progress. Parents may contact teachers to determine how best to help their child to 

progress in class. However, the interaction should be focused on academic 
improvement and not on returning the student to the team, which is not a decision 
of an individual teacher. 

 
Teachers may grant a note of exemption if a student’s low grade is NOT due to 
missing assignments or lack of effort.  Teachers will use their discretion for granting 

the request.  Teachers who grant the exemption will submit the note to the assistant 
principal.   

 
Students from St. Mary's School are recognized both within the school community 
and in the larger community as well-rounded individuals with varied interests that 

we want to encourage. However, we recognize that learning to balance activities and 
school is an important skill for students to learn before entering high school.   
 

Athletic Fee 
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The $55 team fee per child, per sport, charged to participate in team sports at St. 
Mary’s goes into the Booster Club Fund. This rolling account allows the school to 

purchase athletic equipment and update uniforms as needed, help to cover referee 
fees, and replace missing or non-returned uniforms or equipment. 

 
 

 

ATTENDANCE  

 
Regular attendance is essential for scholastic success. Poor schoolwork is often the 

result of excessive absence.  

 
Excused Absence  
 
Verification of absence is made by a phone call to the office or written note. A 
physician’s note is required for absences of more than five consecutive school days. 
If a note or phone call is not received the day of the child’s absence, the office will 

call the parent to verify the absence.  
 

Absences will be excused on the basis of written or verbal contact with the parent or 
guardian for the following reasons:  
 

• Personal illness of the student  

• Medical and dental examination and/or treatment of the student (provide 

proof from medical or dental office) 

• Student participation in school-sponsored activities taking place during 

school hours  

• Death in the immediate family  

• Emergency situations arising from unusual weather conditions  

• Reasons of extenuating circumstances to be judged by the principal in 
consultation with the teacher(s)  

 
Parents should try and schedule appointments outside of the school day. When this 

cannot be avoided, please consider scheduling appointments at different times so 
that the student does not miss the same class each time.  
 

Parents are strongly encouraged to limit family trips to vacation days specified on 
the calendar.  If a family trip occurs during academic days, parents must obtain 

approval from the principal in order for the absences to be considered excused. 
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If a parent wishes to collect homework materials for a child who is ill, the school 
office should be notified before noon. As homework assignments are posted on 

FACTS® and thus readily available, teachers are not required to give assignments in 
anticipation of an absence.  

 
In the event a student has been absent for more than one-third (1/3) of a grading 
period, the principal in consultation with the teacher, may determine whether or not 

a grade is assigned for that grading period (Diocese of Knoxville, Policies and 
Procedures, 1050). If circumstances arise which require a child to be absent for 

extenuating reasons, parents will need to contact the teacher and/or principal to 
explain the reason for the absence. Determination will be made by the teacher and 
principal concerning make-up work.  

 
Since class participation comprises a significant portion of the grade, in the event a 

student has thirty (30) absences (excused or unexcused) during a school year, the 
Principal will determine whether or not the student is retained in the same grade 
level.  

 
According to the state statutes (TCA 49-6-3007) concerning school attendance, 
the administrator of the school is obligated to report any unexcused absences 

over five (5) days and/or excessive tardiness to the Diocesan Superintendent 
and to the local school system, which is then obligated to follow certain legal 

procedures.  
 
When a student has accumulated five (5) unexcused absences parents/guardians 

will receive a letter notifying them. 
 

When a student has accumulated seven (7) unexcused absences the 
parents/guardians will have a meeting the Assistant Principal to discuss the 
unexcused absences and develop an attendance contract. 

 
If there are any additional unexcused absences, a referral will be made to the Oak 
Ridge Schools’ Director of Pupil Services for legal intervention. 

 
Unexcused Absence  
 
Absences other than those mentioned above will be considered unexcused. This 

includes unapproved family trips. The absence will not be excused if the principal 
and teacher(s) are not notified in writing in advance of the absence.  

 
In the case of an unexcused absence, parents and/or guardians are responsible for 
providing make-up instruction. Parents of students in grades four through eight are 
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expected to check homework assignments on FACTS® and ensure their child(ren) 
complete any missed assignments. Parents of students in grades K-3 are expected to 

meet with the teacher to collect missed assigned work. Work missed due to an 
unexcused absence will be graded at the teacher’s discretion. However, any work 

missed will not result in a “zero” for a grade; it will simply result in no grade for that 
work.  
 

Teachers will require students to take any missed tests within a week of their return 
from an unexcused absence.  

 
Tardiness  
 
All students are to be in their classrooms by 7:50 A.M., including Mass days. 
Students arriving after 7:50 A.M. are considered tardy and must be signed in by 

the parent at the front office. In the event of late arrival due to a medical or dental 
appointment, a student must present to the school office an admission request slip 

from the doctor’s office. 
 

 

BOOKS 
 

Books are provided for the use of the students by the school. Students are 
responsible for maintaining their class and library books and will be required to pay 

for damaged, defaced, or lost books. Middle School students will be informed by 
their teacher if their textbooks must be covered.  Adhesive book covers may not be 
used except on soft-covered books. 

 
Reading materials brought from outside of school must be in conformity with 
Christian values, especially regarding the dignity of the human person. If reading 

materials brought from outside of school are determined to be inappropriate by the 
teachers and/or administration, the materials  will be sent home, and the parents 

contacted.  
 

 

CAFETERIA 
 
St. Mary’s School attempts to furnish the children a well-balanced meal at a 
minimal cost. The cost of lunch is established through the yearly budgeting process 

and is included in the tuition package. Extra milk or juice may be purchased 
separately at a cost of 50¢ per container. Menus are posted on FACTS®. 
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The voluntary assistance of parents who are certified through the diocesan safe-
environment program are welcome to help in the school cafeteria.  

 

 

CALENDAR 
 

A school calendar of the various meeting and school activities is published each 
year. This calendar is subject to change, and parents and students should consult 
the monthly calendar, which contains the official update of events, meetings, 

activities, and holidays. Any changes or additions to the monthly calendar will be 
communicated through the weekly Blue Notes. 

 

 

CELL PHONES/ELECTRONIC DEVICES 
 

Cell phones must be turned off and left in students’ backpacks from 7:50 A.M. until 
students have been loaded in their vehicles at dismissal, including field trips.  
 

Students are not permitted to send or receive text messages during school hours. If 
cell phones ring or are being used by students during the school day, faculty and 
administration reserve the right to confiscate them and check the calling and/or 

text message history.  
 

Parents will be asked to come to the office and retrieve confiscated cell phones. A 
student who violates the cell phone policy more than 2 times in one year will lose 
the privilege of bringing a cell phone to school. 

 
Smart watches, or other devices that can connect to the internet or receive 

messages, are prohibited. 
 
Other electronic devices will only be allowed if provided by the classroom teachers 

for instructional purposes. 

 
CLASSROOM VISITS 
 
While we encourage parent involvement, parents should not visit a child’s classroom 

without arranging such visits in advance with the teacher and/or the 
administration. All visitors in the school must check in with the office and wear a 
visitor’s badge. 

 
Any materials dropped off for students must be left in the office for pick-up by the 

students. 
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COMMUNICATION 
 
Parents and teachers are “united to provide a Catholic education in a Christ-

centered environment” (SMS Mission Statement). 
 
Since communication is vital to the smooth operation of the school, please direct 

concerns to the proper individual. Please do not wait until a problem is out of hand 
or at a crisis level before communicating the issue. Should you have a concern 

about your child’s classroom experience, please schedule an appointment with the 
teacher at the onset. If the teacher-parent dialogue does not resolve the issue, 
please direct your concerns to the next appropriate authority in the chain of 

command. 
 

For more general school concerns, please contact the office to make an appointment 
with the principal. 
 

Please refer to the following chain of command when directing your concerns: 
 

1. Classroom Teacher 

2. Principal 
3. Pastor 

4. Superintendent of Catholic Schools 
5. Bishop of the Diocese of Knoxville 

 

It is essential that the school office have the current phone number of home, work, 
cell phone, email address, and emergency contacts. If you need to update anything 
under Family Medical on FACTS®, please contact the office.  

 

 

CONFERENCES 
 

The school sets aside one  day for formal parent-teacher conferences each school 
year. Conferences are held after the end of the first grading period. Parents will be 

directed to the school iVolunteer website to sign up for a 15-minute conference at a 
time of their choosing. Parents may sign up to see as many of the teachers as they 
choose. 
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Parents or teachers may set up conferences at any other time of the year as needs 
arise. Parents who wish to schedule conferences with teachers should email the 

teacher or contact the school office.  
 

 

COUNSELING 

A part-time school counselor is available three days a week.  Students and/or 
parents may contact the school counselor as needed. 

Counseling is a relationship built on confidentiality and trust: student trust, parent 
trust, teacher trust. Adequate information is the cornerstone of trust. All who are 

involved must have information about the limits and processes of counseling. The 
following information is an overview of what the process looks like. 

Is counseling required? It is the parent’s choice to give consent for their child to 
receive counseling.  Counseling may include small group or individual sessions. 

During the sessions, the student and the school counselor will work together to 
understand the problem, the present and future consequences, develop goals for 

change, and a plan of action for change. 

Confidentiality: Trust and confidentiality work together. Both are vital to the 
counseling process. 

How is information shared? Trust is the basis for effective counseling. The ethical 

guidelines of the American School Counselor Association emphasize the importance 
of confidentiality between counselors and students while also recognizing the rights 
of parents. Counseling records do not become a part of the permanent record of the 

student except as required by school safety policy. A record may indicate that a 
student was seen by the school counselor; however, the topics discussed are not 

included unless required by the school safety policy. The requirements of the Family 
Education Rights and Privacy Act (FERPA) are enforced, and information will not be 
released to anyone outside our school without parental, written permission. The 

counselor may speak with a principal or teacher about how they can help your 
child. However, specific information will not be shared. A counselor can “break” 

student confidentiality if there is reason to believe that the student may harm 
him/herself or others, or if the student is being harmed. 

Social/emotional support is very important to help build and maintain well-being, 
self-confidence, and academic success. 
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Parents have the responsibility to see that their children receive psychological when 
recommended by the school.  

 
If parents are divorced or separated, a Temporary or Permanent Parenting Plan may 

be required for counseling to begin. Please consult the school counselor for more 
details. Parents who have arranged outside counseling for their children are asked 
to update the teachers of those children on a regular basis so that the teachers can 

best meet the child’s needs while at school. 

COURTESY AND DISCIPLINE 
 
True courtesy is born in Christian charity and is prompted by consideration for 

others. Students are expected to show obedience, cooperation, and respect to 
faculty and staff members. In turn each student is to be treated with dignity and 
respect by teachers and peers. Self-discipline is not innate but results from training 

received both in the home and at school.  To support the development of courtesy 
and discipline, St. Mary’s utilizes the Virtues in Practice program that was 

developed by the Dominican Sisters of St. Cecelia.   
 
A student of St. Mary’s School is a member of and representative of the school at all 
times, whether in school or outside of it. Therefore, off-campus behavior of St. Mary’s 
students that is not in line with behavior expectations of students during the course of 
the school day may affect their status as students of this school. Students can receive 
disciplinary action for behavior on- or off-campus. 
 

Diocesan Policies 
 
The diocesan policies cited in this text may be found on file in the office and are 
available to any parent who wishes to see them. 

 

Procedures: 
 

Pre-K – 3rd Grade: 
▪ Minor behavioral offenses will be handled by the teacher and may be reported 

to parents. 
▪ Parent conferences will be scheduled if the behavior does not improve. 
▪ Serious offenses will be referred to the administration for determination of 

consequences. 
▪ Grade 3 will follow procedures for Grades 4 – 8 during the second semester. 
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4th – 8th Grade: 
▪ Electron notification through FACTS® of each infraction and/or demerit will 

be sent to parents.  Infraction notices and/or demerits will not be carried over 
into a new semester. 

▪ Detention will be held for students who have five infractions or three demerits. 
▪ Written notification of detention will be sent to the parents. 
▪ Serious offenses will be referred to the administration for determination of 

consequences. 
▪ Repeated detentions will be referred to the administration and considered a 

serious offense; serious offenses may result in suspension or expulsion (See 

Diocese of Knoxville, Policies and Procedures, 3080). 
 

 
Expectations for Academic Honesty for All Students: 

▪ Students are to complete homework and class work assignments without 

copying answers from classmates, previous students, adults, printed, or 
online resources. 

▪ Students, when correcting homework, do not change answers or report false 
scores. 

▪ Students write research assignments and projects in their own words and give 

credit to sources cited. 
▪ Students do not give or receive answers to tests, questions, or quizzes to 

classmates who have not yet taken the test or quiz. 
 

Unacceptable Conduct 
 

The following conduct is unacceptable: 
  
Level 1 Infractions (infraction notices can be issued by any teacher; 5 notices will 

result in a detention): 
▪ Not wearing the proper uniform for PE class 

▪ Being late for class without permission 
▪ Running or loud talking in the halls 
▪ Chewing gum at any time  

▪ Eating during class time without permission 
▪ Any other conduct judged unacceptable  

 

See Dress Code section for out-of-uniform infraction policy. 
 
Level 2 Offenses (demerits can be issued by any teacher; 3 demerits will result in a 

detention): 
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▪ Showing disrespect to a staff member or fellow student, either in written or 
oral form 

▪ Exhibiting lack of self-control 
▪ Inappropriate physical contact with another person 

▪ Using profanity 
▪ Showing disrespect for the possessions of self as well as those of others 
▪ Borrowing or taking items without permission of the owner 

▪ Bringing any electronic devices to school/Extended Care 
▪ Writing and/or passing notes 
▪ Behaving inappropriately in the cafeteria 

▪ Any other conduct which is deemed unacceptable 
 

Level 3 Offenses (may result in detention, in-school suspension, out of school 
suspension, expulsion or any other resolution at the discretion of the 
administration): 

▪ Cheating, plagiarism, forgery, or any other form of academic dishonesty 
▪ Using the Internet for the purpose of obtaining obscene material 

▪ Possessing, receiving, buying, transmitting, selling, or being under the 
influence of any narcotic drug, hallucinogenic drug, amphetamine, 
barbiturate, marijuana, crack, alcoholic beverage, controlled substance, any 

illegal substance, mind-altering substance, inhalant, or intoxicant of any kind 
(Diocese of Knoxville, Policies and Procedures, 3160) 

▪ Use of tobacco in any form 
▪ Possessing, handling, or transmitting any object that can be considered a 

weapon or other dangerous object of no reasonable use to the student at 

school (Diocese of Knoxville, Policies and Procedures, 3180) 
▪ Harassing or threatening others (Diocese of Knoxville, Policies and Procedures,  

3170) 
▪ Dishonoring the school through public scandal (Diocese of Knoxville, Policies 

and Procedures, 3050); any off-campus behavior, including use of the Internet 

and/or social media, that jeopardizes the good name of the school or any of 
its students or teachers is subject to disciplinary action 

▪ Vandalizing the property of others 
▪ Fighting or any other form of physical violence 

▪ Stealing 
▪ Possessing obscene literature or materials 
▪ Leaving school grounds without permission 

▪ Violating the Technology Acceptable Use Policy in this handbook 
▪ Any other conduct deemed unacceptable by faculty and administration 

 

The School and the parents are partners in the education of children. If, in the 
opinion of the administration, that partnership is no longer viable, the School   

reserves the right to require the parents to withdraw the student(s) from the school. 
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CURRICULUM  
 

Faith Formation 
 

Since religion is the distinctive mark of every Catholic school, systematic religious 
instruction is provided daily at St Mary’s School. All students are required to 

participate in classes in Christian Doctrine. Religion permeates the school and is an 
integral part of each aspect of the curriculum. Instruction in the meaning of Liturgy 
and preparation for liturgical celebrations are vital parts of the religious program. 

All students are expected to attend scheduled Masses and to participate in prayer. 
 

Academic Disciplines 
 

Through the integration of Catholic identity, spiritual formation, and moral/ethical 
behavior, the Diocese of Knoxville Catholic schools implement a progressive, 

rigorous curriculum focused on skills essential for students to become socially 
responsible global citizens. There is great emphasis in the development of creativity, 
problem-solving, decision-making and appreciation of truth and beauty in all 

aesthetic and cultural forms. 
 

The framework for our curriculum is defined by the Diocese of Knoxville Graded 
Courses of Study, the State of Tennessee Curriculum Standards, National Content 
Standards, and the Benchmarks for Academic Excellence propagated by the 

National Catholic Education Association. The Diocese follows a schedule for 
Curriculum review. 

 

Basic subject areas are religion, language arts, math, social studies, and science. 
Spanish is offered in Pre-K through 8th grades. Additionally, music, art, library, 

computer, and directed physical education classes are offered. 
 
All students are required to participate in the physical education program unless 

they have a written note from a physician stating that they are physically unable to 
take part. 
 

Support services are available for students with identified academic and behavioral 
needs. The learning lab teacher, in collaboration with the classroom teacher, will set 

up accommodations and/or provide instructional support within the limits that the 
resources of the school allow. To receive special services on a regular basis, testing 
must validate need(s). 
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CUSTODIAL PARENT POLICY 
 

The welfare and education of the child is the primary focus of St. Mary’s School. 
Because a student’s achievement is furthered by the participation of parents in the 
educational process, all parents are encouraged to attend and participate in school 

functions. 
 

▪ St. Mary’s adheres to the Buckley Amendment (Family Education Rights and 
Privacy Act) in regard to student records and the rights of non-custodial 
parents.  It is the responsibility of the parents to share any official custodial 

information determined through the courts.  Official custodial agreements will 
be kept in a confidential file in the permanent record file.   

▪ In the absence of any court document, the school will view each parent as 
having full legal custody of his/her child.  In the absence of a court order to 
the contrary, both parents have the right to receive records about their child’s 

academic progress or lack thereof.   
▪ A student will be released to the non-custodial parent based on the directives 

of the court order and/or formal parenting plan.  

▪ Since child custody disputes can disrupt the educational process, school 
personnel will not become involved in such disputes. 

▪ The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 
34 CFR Part 99) prohibits the sharing of a student’s educational information 
with any individual who is not a parent or legal guardian of that student, 

unless directed in writing by a custodial parent/guardian to do so. 
 

 

DAILY SCHEDULE 
 

▪ The school day begins at 7:50 A.M. and ends at 3:05 P.M., Monday through 
Friday, with the exception of Wednesdays, which end at 2:15 P.M. to provide 

time for faculty/staff meetings. 
▪ All students in grades Pre-Kindergarten through 8th attend school for a full 

day each day. 
▪ Students in P-3 attend school Tuesday, Wednesday, and Thursday from 7:50 

– 11:30. 

 
The school is not responsible for children who are brought to school before 7:00 

A.M. Staff members will supervise students arriving between 7:00 and 7:40 A.M. 
Students will enter through the front door and proceed to the gym where two staff 
members will supervise them until the first bell, at which time the students are 

allowed to go to their homerooms.  
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The teachers and staff supervise afternoon dismissal. Parents are asked to 

cooperate with dismissal procedures for the safety of all concerned. Children who 
are not picked up by 3:20 P.M. (2:30 P.M. on Wednesdays) will be sent to Extended 

Child Care, for which there will be a fee. Parents who are unexpectedly delayed are 
asked to phone the school. 
 

Extended childcare services are available as follows: 
  3:00 – 6:00 P.M.   Monday, Tuesday, Thursday, & Friday  
  2:15 – 6:00 P.M.   Wednesday 

 

 
DELIVERIES 
 
Deliveries should be made to the school office. Parents may NOT deliver items 

directly to classrooms. Items that need to go to another parent will be given to the 
homeroom of that parent’s child to be brought home at dismissal. 
 

 

DISHONOR TO SCHOOL: PUBLIC SCANDAL 
 
Christian example and deportment are expected of all students while in attendance 

at school, extracurricular, and non-school related events or activities. 
 

“Students in Catholic schools should be models of mature, responsible, Christian 
behavior. Conduct unbecoming a student, whether inside or outside of school, may 
be reason for dismissal from school.” (Diocese of Knoxville, Policies and Procedures, 
3050) 
 

Students in serious violation of this policy shall be subject to suspension and/or 
expulsion. 
 

Online Behavior of Students and Families 

 

Engagement in online blogs such as, but not limited to, Facebook®, InstaGram®, 
TikTok® etc., or posts on other websites that reference the school or its staff, may 
result in disciplinary actions if the content of the student or parent’s post includes 

defamatory or derogatory comments regarding the school, the faculty, other 
students, or the parish. 
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Photos, videos, and captions on a student or parent’s online photo/video profiles 
such as, but not limited to, Instagram®, Snapchat®, Vine®, or YouTube®, that 

depict the school, the faculty, other students, or the parish in a defamatory way 
may result in disciplinary action. 

 
Virtual Reality Sites such as, but not limited to, there.com® and secondlife.com®, 
etc. pose a developmental and moral risk to the life of a student.  Parents are 

cautioned to be aware of the online sites visited by their children, knowing that 
often predators are not living in a neighborhood, but within the home via a 
computer.  Students whose avatars depict other students, teachers, or parish staff 

in a defamatory light face detention, suspension, or expulsion. 
 

 

DISMISSAL 
 

Early Dismissal 
 
A teacher should receive written/electronic notice from a parent/guardian 

concerning a student’s early dismissal prior to the time of the dismissal. 
 

A child will be released from school only to his or her parents/legal guardians or to 
persons authorized by parents and made known to the school administration. 
Authorization for release must be in writing and must bear the signature of the 

parent/legal guardian. Parents should provide the office with the names of those 
who are authorized to pick up their child(ren).  

 
Parents coming to school to take a child out of school early must come to the office 
to sign the child out. They should not go to the classroom, unless specifically 

directed to do so by the office. 

 
Dismissal Procedure for Drivers 
 

1. Enter the church parking lot on the far west side of the property (next to the 

Knights of Columbus house). Drive through the Church parking area closest 
to Vermont Avenue, forming 2 lines. Stop at the entrance to Columbus Hall. 
Pull up to the car in front of you, leaving only enough space between vehicles 

to open the trunk, hatchback, etc. The line of cars closest to the school 
should be one continuous line of cars with no breaks. The line of cars closest 

to the Youth Building should only have a gap in front of the driveway between 
the playground and Youth Building.  

2. Once you are in position, put your vehicle in PARK. This is for the safety 

of all!  
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3. Parents must display their carline name tag so the teachers may identify 
vehicles.  A teacher will walk the carline and enter student names into a 

Google Slide that is displayed in each homeroom.   
4. After students are dismissed, they will watch the Google Slide from their 

classroom.  When they see their name, their teacher will dismiss them and 
they will exit the building using the main doors.  The carline staff will assist in 
directing them to their car. 

5. Parents are asked to remain in their cars. Students will be brought to you. 
If your child has not come in a reasonable amount of time, please notify a car-
line teacher and we will call for your child. 

6. Once all cars are loaded, a teacher will direct traffic accordingly. 
7. Do not move until you are told to do so. 

8. Once the first lines have exited, 2 new lines will move forward.  The carline 
teacher will enter the second round of names into the Google Slide. 

9. Once all vehicles are stopped, a whistle will sound indicating that students 

may go to their vehicles. 
 

Reminders: 

▪ Please note that anyone parked in the visitor area in the front of the school 
after 2:40 PM will be blocked until all students have been dismissed. 

▪ In the case of inclement weather, the children will gather in the front hall and 
be called to their cars once their car is in the loading zone.   

▪ No one is to park and walk up to the building for pick up. Please do not 

park in the Church parking lot and go and get your child.  
▪ Students are not allowed to go to Columbus Hall after school. If someone will 

be supervising a study hall prior to a game or practice, that person should 
meet the students outside at dismissal and escort them to Columbus Hall.  

▪ If someone other than a parent will be picking up your children, please tell 

your children the name of the person who will be picking them up that day, 
and notify the office. 

▪ Pre-K students must be signed out at dismissal. 

▪ Please post your name tag in your windshield.  
▪ Please refrain from using your cell phone in the school zone. This is a 

Tennessee State Law, and is good for your children as they want to talk to 
you.  

The goal of dismissal is to get the children to their cars and keep everyone 

safe. Thank you for working with us to ensure this happens! 
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DRESS CODE & GROOMING 
 
The purpose of a uniform is to prevent distractions so that an atmosphere 
conducive to learning is fostered. Students are expected to abide by the dress code 

at all times. The gym uniform is considered part of the dress code and must be worn 
for all physical education classes unless otherwise directed by the teacher. A list of 

the various acceptable uniform items can be obtained on FACTS® or in the school 
office.  
 

General Guidelines 
 

▪ Students are expected to be in proper uniform and to maintain a neat and 
clean appearance. 

▪ Shirts must be tucked in. 
▪ Boys must keep hair above the top of the collar, above eyebrows, and above 

ears. 
▪ Girls who choose to wear bangs must keep them above their eyebrows. 
▪ Hair color for both boys and girls must be natural and not chemically colored; 

shaved and unusual haircuts are not allowed. 
▪ Girls may wear plain navy, white, or school plaid hair accessories. 

Do NOT 

Enter 
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▪ Light blush and light mascara is acceptable for girls in grades 7th and 8th 
grade only. 

▪ Only Girls in 7th and 8th grade may wear clear nail polish.  No acrylic nails 
may be worn.  Girls in all other grade levels should have natural nails. 

▪ Girls may wear one pair of stud earrings—one in each earlobe—and a ring, 
bracelet, and/or simple necklace; boys may not wear any jewelry except a 
simple crucifix or religious medal; plastic “message” bracelets are not allowed 

for any students. 
▪ Uniform pants for both boys and girls are to be worn at the waist. Students in 

grades K-8 should wear a simple brown or black belt as outlined below. 

▪ The only shoes allowed are those contained in the Uniform Dress Code: solid 
black or white tennis shoes with no trim (no high tops, shoelaces must match 

shoe color). Students may also wear black leather shoes (boys and girls) or 
black and white saddle oxford (girls), or solid tan, brown, or navy Sperry 
shoes with no colored trim. 

▪ Students must have their toes and heels covered at all times for safety. 
Therefore no sandals, flip flops, or backless shoes are allowed to be worn to 

school, even on out-of-uniform days. Boots (other than snow boots) are only 
permitted on out-of-uniform days.  

▪ Uniform clothing should not be inappropriately tight 

▪ Uniform shorts for all students need to be knee length.  Skirts, skorts, and 
jumpers for girls should fall between 2 ¾ inch above the knee and the knee. 

▪ Shorts may be worn year-round. 

 
The teachers and administration reserve the right to determine whether dress code 

and grooming meet school standards. 
 
After three dress code infractions, a student will not be allowed to come out-of-

uniform on the next out-of-uniform day. Students will be notified in advance if they 
have forfeited their right to an out-of-uniform day. Should a student forget and 
come out-of-uniform, a parent will be called to bring in the uniform.  

 
 

UNIFORM DRESS CODE 
     

GRADE ITEM DESCRIPTION VENDOR OPTIONS NOTES 

PK-4th 

Girls 

Jumper Plaid,  

pinafore style 

Educational Outfitters/ 

Land’s End 

Must be no shorter than 2 inches 

above the knee cap. 

5th- Stitch-down                                  

Skirt OR 

Plaid Educational Outfitters/ Must be no shorter than 2 inches 
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8th 

Girls 

Knife Pleat                   

Skirt 

Land’s End above the knee cap. 

Girls must wear shorts under 

their skirts. 

All 

Girls 

Wrap around                

Skort OR 

Regular 

Skort 

Plaid Educational Outfitters/ 

Land’s End 

Must be no shorter than 2 inches 

above the knee cap. 

All  

Girls 

Leggings Navy or Black Purchased anywhere. May be worn during cold weather 

months.  

All Slacks Navy or khaki Educational Outfitters/ 

Land’s End 

recommended but may 

be purchased anywhere. 

NO outside pockets, top stitching, 

or logos; must be worn at the 

waist. No tight OR baggy slacks. 

Elasticized waist bands permitted 

for PK through 1st grade. 

All Shorts Navy or khaki Educational Outfitters/ 

Land’s End/JC Penney 

school uniform catalogue 

Must comply with slacks 

standards. Must be knee length.  

All  Polo Shirts                      

(white & 

navy) 

Polo style; 

long or short 

sleeve 

Educational Outfitters/ 

Land’s End 

recommended, but may 

be purchased anywhere 

School logo is optional.                                        

 

6th-8th 

Boys 

White Dress 

Shirts 

Short or Long 

sleeved, white, 

button down, 

dress shirt 

Educational 

Outfitters/Lands’ End, 

but may be purchased 

anywhere 

No logos. 

This may only be worn on Fridays 

and class mass days, along with a 

tie (see Tie on the item list). 

All Sweatshirt Navy with 

school logo 

Purchased at school Polo shirt must be worn 

underneath.  The sweatshirt is 

the only outerwear that may be 

worn inside the building. 

All V-neck OR 

Cardigan OR 

Vest Sweater 

Navy only, 

plain, with or 

without school 

Purchased anywhere NO hoods, zippers, or 

ornamentation. Polo shirt must be 

worn underneath.  The sweaters 
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logo may be worn inside the building. 

6th-8th 

Boys 

Tie School 

Appropriate 

Educational Outfitters 

but may be purchased 

anywhere. 

This may only be worn on Fridays 

and class mass days, along with a 

white dress shirt. 

K-8 Belt Brown, black 

or navy 

Purchased anywhere K-1st must wear a belt if loops are 

present. A belt is required for all 

slacks and shorts in 2nd-8th 

grades. 

All Tennis 

Shoes 

SOLID Black 

OR White—no 

trim colors 

Purchased anywhere NO high-top shoes. Shoelaces 

must be white or black. 

All Leather 

Shoes 

Black 

(boys/girls) or 

Black & White 

Saddle-oxford 

Style (girls) 

Purchased anywhere NO sandals, open back, or high-

top shoes.  Prek-4th should be flat 

soled. 5-8th heel height should not 

exceed one inch.   

All Sperry Shoes SOLID tan, 

brown, or 

navy—No Trim 

colors 

Purchased anywhere Leather or Suede ONLY.  Styles: 

Original 2-eye Boat Shoe; Audrey 

Slip-on 

Girls Socks Plain white, 

black, or navy 

socks, knee 

socks or tights 

Purchased anywhere NO logos, designs, or lace trim.  

Must be worn above the ankle. 

Boys Socks Plain white, 

black, or navy 

Purchased anywhere NO logos or designs. Must be worn 

above the ankle. 

Girls Hair 

accessories 

Navy, white or 

school plaid 

Purchased anywhere Hair accessories should be plain 

and standard sized. 

    

Out-of-Uniform Guidelines 

 
The spirit of the school dress code applies to out-of-uniform days. General 

regulations and jewelry regulations apply: 
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▪ Pants must be worn at waistline; shirts must come either below the waistline 

or be fully tucked in 
▪ If leggings are worn, the top must not be shorter than 2 inches above the knee 

▪ Non-uniform shorts should be the length of uniform shorts and not be tight 
fitting  

▪ The only jeans allowed are full length (no capris, shorts, or cutoffs). Jeans 

should not be tight fitting, torn, or have holes.  
 
The following may not be worn: 

 
▪ Torn, ragged, or ripped clothing   

▪ Skirts shorter than uniform length (2 inches above knee) 
▪ Clothing with inappropriate messages  
▪ Midriff-baring shirts/spaghetti straps/tank tops/low-cut tops 

▪ Sweatpants or sagging pants or pants without belts 
▪ Spandex, or other similar type material 

▪ Tight fitting jeans, shirts or other clothing  
▪ Flip-flops, backless shoes, or high heels 

 

The administration and staff reserve the right to determine if the dress code has 
been violated and prescribe appropriate consequences. 
 

 

EDUCATIONAL TRIPS/OUTINGS 
 
Educational trips and outings serve as an important aspect of the curriculum and 

should have educational purposes related to the material being studied. Advanced 
preparation is made with the class to assure that the nature of the trip, its purpose, 
and any special plans or requirements are clearly understood. 

 
Diocesan schools educational trips/outings risk management procedures shall be 

used in preparation for all field trips. (Diocese of Knoxville, Policies and Procedures, 
1180) 

 
Educational trips/outings risk management forms must be signed by a parent/ 
guardian before a student is allowed to go on a trip. There are no exceptions to this 
rule, including phone calls to give permission. 
 
The teacher is responsible for any educational trips/outings that are planned for a 

class and ensure the enforcement of rules and the practice of good conduct and 
behavior. 
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Any parent volunteer who accompanies students on school-sponsored activities has 

the responsibility and duty to enforce all established rules of good conduct and 
safety, volunteers uphold the rules of the teachers in charge and must have 

completed Safe Environment training and background check required by the 
Diocese of Knoxville. Students should be aware that trips are privileges afforded 
them; no student has an absolute right to a field trip. Students may be deprived of 

the opportunity of participating in a class trip as a disciplinary action. Students 
may be denied participation in field trips if they fail to meet academic and 
behavioral requirements. 

 
To drive for a field trip, volunteer drivers must complete a Volunteer Driver Form 

and turn it in to the school office. Only after the form has been approved through 
the Department of Motorized Vehicles, can a person be able to drive for a field trip. 
The form must be resubmitted every 12 months.   

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                             

 

E-MAIL 
 

The faculty and staff of St. Mary’s School are privileged to work as partners with 
parents in the education of their children. Communication is essential for the 
success of this endeavor. Recognizing the dignity of each human being as made in 

the image and likeness of God Himself, the preferred means of communication are 
phone calls and conferences. Email between parents and teachers is allowed for the 

transmission of information, but not for discussion. Comments can often be 
misconstrued in emails. In addition, email is seldom a secure channel of 
communication. For these reasons, phone calls, conferences, and handwritten notes 

are preferred as acceptable means of personal communication between parents and 
the school.    
 

Email is not intended to replace other forms of communication. Email is for parental 
use only.  Teachers will not communicate with students via email. Teachers’ email 

addresses will be made available shortly after the beginning of school. Since emails 
should be used to communicate brief and non-confidential matters, and are 
primarily for clarification of assignments, activities, times of events, etc., parents 

and teachers should not conference about a student via email. Personal or 
educational discussions about a student should be done over the phone or face-to-

face.  
 
Email messages will be acknowledged in a timely manner - typically within 24-48 

hours of receipt on school days. Teachers are expected to give their full attention to 
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students, and, therefore, do not usually have immediate access to email during the 
day.  

 
Please note:  Email is not to be used to send in a child’s homework. Any 

information about rides home, after-school plans, etc. should be communicated 
through the office and homeroom tachers. 
 

Anyone who abuses email, harasses a teacher via email, or makes inappropriate, 
rude or angry comments, will no longer be able to communicate with the school via 
email. 

 
 

 
EMERGENCY PROCEDURES 
 

The school maintains an up-to-date crisis plan. Copies are kept in every classroom 
and in the school office. Safety drills are practiced on a regular basis, so that 
students, faculty, and staff know what to do in the event of an emergency. In the 

event of an evacuation, students will go to the Oak Ridge Civic Center for dismissal. 
Parents will be notified via Parent Alert, which allows the school to send group 

messages to all parents via text and/or phone.  
 

 

EXTRACURRICULAR ACTIVITIES 
 
There are a variety of extracurricular activities offered at St. Mary’s School.  The 
activities are based on student interest. Information regarding current activities is 

available on the school website, under Student Life. 
 

GRADE REPORTING 
 

General Guidelines 
 

Student academic progress is available at all times via FACTS®. Grades and/or 
other areas of progress are updated no less than once every two weeks for grades 3 

through 8; grades 1-2 and special classes will be updated twice per term (at mid-
term and end-of-term). Pre-Kindergarten and Kindergarten Progress Reports are 
sent periodically to parents during the year. Parents should contact teachers at any 

time, via the school, with concerns about student progress. 
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Grades are given in letters as follows for grades 3 – 8: 
 

A+     99-100 B-      86-87       D      72-74 
A       95-98 C+     84-85 D-     70-71 

A-      93-94        C       79-83 F       below 70        
B+     91-92       C-      77-78  
B       88-90       D+     75-76  

 
Grades are given as follows for grades 1 and 2: 
 

  E    Excellent    (93 – 100%) 
  G    Good     (86 – 92%) 

  S    Satisfactory   (76 – 85%) 
  N    Needs Improvement  (70 – 75%) 
  U    Unsatisfactory   (below 70%) 

 
The grades for each report period will be based on class work, homework, tests, 

and/or projects/other experiences in the learning process. The average for the year 
will be the average of the two semesters. The passing mark is D- (70). Parents are 
asked to review weekly tests, class work, projects, and other work sent home, sign 

promptly, and return necessary information/papers. 
 
If a student is absent for a just cause for more than one-third of the class days of a 

given period, it will be up to the discretion of the teacher, in consultation with the 
principal, to determine whether a report card will be issued. In determining the 

average for the year, the grade for this period may be dropped; it is not to be 
counted as a zero, nor figured into the final average.  
 

Learning Disabilities 
 
If a student is certified as having a learning disability that cannot be met with 
regular grade-level curriculum, he or she may have modified grading as part of a 

Student Services Plan (SSP). Modified grades will be indicated as such on the report 
card and permanent records. Based on diocesan policy, students still on an SSP in 

middle school may not be eligible to attend a diocesan high school if it is determined 
that their needs cannot be met by the standard curriculum. 
 

Parents have the responsibility to see that their children receive academic testing 
when recommended by the school.  Evaluations and reports must be shared with 
the school for the development of a SSP.   
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The school offers academic support services through the school’s Learning Lab.  
Additional tutoring may be provided by Huntington Learning Center during school 

hours. Parents who have arranged for outside academic tutoring are asked to 
update the teachers of those children on a regular basis so that the teachers can 

best meeting the child’s needs while at school.   
 

Remedial Instruction 
 

A child earning an F average (below 70) in reading, math, or English must make up 
the class in summer school or through private tutoring. Any child deemed deficient 
in an academic area may be required to have remediation before beginning the next 

grade level. 
 

Written evidence of a passing grade must be sent to St. Mary’s by the summer 
school or tutor before the student will be allowed to begin the next grade level. 
 

Mid-Term Progress Report 
 
At the mid-term point of each quarter, progress reports for students in 1st through 
8th grades will be made available for viewing on FACTS® for the time period of one 

calendar week. A form will be sent to parents for signature, which is to be returned 
to the homeroom teacher verifying that they have accessed the students’ grades 

online. 
 
The purpose of the mid-term report is to indicate the academic status of the student 

and to note whether intervention is needed before the end of the grading period.  
 

 
GRADUATION 
 

Eighth grade graduation is celebrated at a special Mass. Graduates will receive their 
certificates at the conclusion of the liturgy. A reception hosted by the students of 
Grade 7, is held after the Mass. 

 

 
GRIEVANCE PROCEDURE 
 
See the topic “Communication” in this handbook. 
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HOMEWORK 
 
Homework is viewed as an extension and reinforcement of what has been taught in 

the classroom. Parents are urged to help their children realize that study and review 
of assignments are as vital and necessary as any written work. Time allotments for 
homework must be flexible. All children vary in their ability and timeliness in 

performing tasks. Parents should provide the proper conditions in the home wherein 
homework can be done.  

 
Daily homework time does not include long-range assignments/projects.  
 

Assignments must be turned in at the time they are due. Chronic failure to complete 
assigned work will be reported to parents and could result in academic failure and 

possible retention. Homework that is not on time because of a student’s illness 
must be completed in a reasonable amount of time as specified by the teacher. 
 

 

ILLNESS 
 
St. Mary’s School shall exclude from attendance any student who is in need of 

special medical attention and readmit the student upon receipt of a doctor’s written 
verification of recovery or wellness to attend school and/or participate in certain 
activities. 

 
If a child becomes ill while at school, parents will be contacted. If the school is 

unable to locate the parent, the name and number noted for emergency use will be 
called. In the event that there is still no response, the school will attempt to call a 
relative or friend. No child will be sent home without permission of the parent or 

legal guardian. A child will not be dismissed during school hours without the parent 
or a proxy; therefore, it is important that an emergency number of a friend or 
relative be filed and kept current in the office for each student. 

 
A child should not be sent to school with a stomach ache/vomiting, headache, fever, 

skin rash, skin eruption, or other possible contagious condition. A child must be 
free of fever for twenty-four (24) hours without fever-reducing medication before 
returning to school. A child suffering from any ailment that does not require the 

medical attention of a doctor shall be readmitted upon receipt of a parent’s written 
verification of recovery or wellness to attend school. Children requiring certain 

medical equipment—e.g., casts, braces, slings, etc.—must have a note from the 
attending physician explaining the reason and duration of need. Also, medical 
conditions that prohibit or restrict a child’s participation in physical activity or any 

graded coursework must be verified with a written note from the doctor. 
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When a suspected case of a contagious disease, including head lice, is discovered, 

the parent will be called immediately to take the child home. The child’s classmates 
will receive written notification of the contagion in the classroom to take home. 

  
“The Superintendent in consultation with physicians, principal, parents, and public 
health officials will determine on a case by case basis an appropriate, logical and 

safe procedure in situations involving a student identified as being infected with a 
communicable disease.” (Diocese of Knoxville, Policies and Procedures, 3040) 

 

Medical Emergency 
 
In case of any medical emergency involving a student, the school will immediately 

call 911; faculty and/or staff present at the scene will presume to act according to 
the “Good Samaritan Law” and render any assistance possible until medical 
personnel arrive. 

 

 

LOST AND FOUND 
 

Articles that have been lost and found are kept in the school office where they may 
be claimed by the student or parent. Articles not claimed within a reasonable 
amount of time (usually within a month) will be given to charitable organizations. 

Parents are encouraged to mark all articles with the student’s name. 
 

Students are asked not to bring valuable items or large sums of money to school. 
The school will not be responsible for the security of valuables or money. 
 

MEDIA RELEASE FORM 
 
Parents are asked to give permission media release waivers through online 
enrollment in order that St. Mary’s School may use photographs or work of their 

children or themselves in promotional materials. 

 
 

 

MEDICATION 
 

Prescription medication and over the counter medications that are taken on a 
regular basis should be administered by a parent or guardian whenever possible. 

However, there may be times when it is necessary for the school to assist in that 
process. Medications will only be administered by designated school personnel 
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with the properly signed authorization form. 
 

Please read the following information carefully. 
• The school will not administer any medications for students, oral or 

topical, unless authorized and provided by the parent.  
• All medications must be kept in the office/clinic, including cough 

drops, Neosporin, etc. No student is allowed to have medications on 

their person, except for life saving medications. Students who have lifesaving 
medication (such as insulin, Epi-pens, and inhalers), should have their 
medication with them at all times, or at least have it in very close proximity. 

Students in the lower grades (P3-4th) may have the teacher keep their 
medication for them. All medication must be brought to the office by the 

parent and can only be picked up by the parent. 
• All medications must be in the original container and clearly labeled. If it 

is not in the original container, it will NOT be accepted. 

• Parents must complete and sign an authorization form for all 
medications.  Prescription medications require authorization and 

signature for the child’s physician.  
• If your child has asthma, allergies, seizures or other medical conditions, 

please request the appropriate form to be filled out for our records. 

• Parents may come to the school and administer medications to their child. 

• Medication must have the following information on it: 
▪ Name of student 
▪ Date 
▪ Dosage  

▪ Method of administration 
▪ Time to be administered 

▪ Special instructions (refrigeration necessary, etc.) 

• The school does not dispense over-the-counter medication to students unless 
the parent gives written authorization and instructions to the office, as well as 
provide the over-the-counter medication.  

 

Students are responsible for coming to the office and asking for their medication, 
which is to be taken under the supervision of a staff member. It is the responsibility 

of the parent or guardian to keep all necessary medication available in the office and 
to keep a record of time for replacement. A record is kept of all medication 
administered through the office. 

 
See Appendix A for the Medication and Prescription Drug Authorization form.  
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PARENTS AS PARTNERS IN EDUCATION 
 
The faculty and staff consider it a privilege to work with parents in the education of 

children because parents are the primary educators of their children.  Therefore, it 
is your right and your duty to become the primary role models for the development 
of your child’s life: physically, mentally, spiritually, emotionally, and psychologically. 

Your choice of St. Mary’s involves a commitment and exhibits a concern for helping 
your child to recognize God as the greatest good in his/her life. 

   
Good example is the strongest teacher. Your personal relationship with God, with 
each other, and with the Church community will affect the way your child relates to 

God and others. Ideals taught in school are not well rooted in the child unless these 
are nurtured by the example of good Catholic/Christian morality and by an honest 

personal relationship with God in your family life. 
 
Once you have chosen to enter into a partnership with our school, we trust you will 

be loyal to this commitment. During these formative years (P-3 to 8th grade), your 
child needs constant support from both parents and faculty in order to develop 
his/her moral, intellectual, social, cultural, and physical talents. Neither parents 

nor teachers can afford to doubt the sincerity of the efforts of their educational 
partner in the quest of challenging, yet nourishing, the student to reach his/her 

potential. It is vital that both parents and teachers remember that allowing oneself 
to be caught between the student and the other partner will never have positive 
results. To divide authority between school and home or within the home will only 

teach disrespect of all authority. If there is an incident at school, you as parents 
must make investigation of the complete story your first step. Evidence of mutual 

respect between parents and teachers will model good mature behavior and 
relationships.  
 

Students are naturally eager to grow and learn.  However, sometimes in the process 
of maturation new interests may cause them to lose focus.  As this natural process 
occurs, the student needs both understanding and discipline.  At times, your child 

may perceive discipline as restrictive.  However, it is boundaries and limits that 
provide a young person with both guidance and security.   

 
It is essential that a child take responsibility for grades he/she has earned and be 
accountable for homework, long-term assignments, major tests, service projects, 

and all other assignments.  Parents are encouraged to let their child experience a 
logical consequence for an inappropriate action or behavior.  This responsibility also 
extends to times of absence. Together, let us begin this year with a commitment to 

partnership as we support one another in helping your child to become the best 
person he/she is capable of becoming. 
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FAMILY SERVICE HOUR PROGRAM 

Parents provide invaluable support to our school and St. Mary’s School is blessed 
with some outstanding volunteers. Through the Family Service Hour Program, 

parents will have expanded opportunities to meet each other and build community. 
Additionally, our school gains access to various talents and gifts.  Parents and their 
children benefit:  parent volunteers have more access to teachers, are more involved 

in the school and their children’s education, make new friends, and convey to their 
children that they care.   

Each family of Pre-Kindergarten through seventh grade children is required to 

complete a minimum of 20 hours of volunteer service during the school year. 
Families with an eighth-grade child are required to complete 10 hours of service. 
Details about opportunities to volunteer and record-keeping options will be provided 

through Blue Notes and ParentsWeb®. 

PARTIES 
 

Classroom 
 
If the teacher desires, students in grades P-3 through 3rd grade may have classroom 

parties to celebrate All Saints’ Day, Christmas, Valentine’s Day, St. Patrick’s Day, 
and the end of the year. Class parties for 4th through 8th grade are usually limited to 
Christmas and the end of the year but treats or small celebrations may be held on 

other special days at the discretion of the homeroom teacher. 
 

Planning and organization of parties and special celebrations are the responsibilities 
of the homeroom teacher. Room parents often assist teachers on these occasions. 
 

Birthday treats may be shared with classmates if parents desire, but birthday 
parties are not allowed. Treats should be limited to one simple item: cupcakes, 
cookies, etc. School is not the time to have a birthday party with parents providing 

pizza, lunch, etc. The designated time for the distribution of treats is at the 
discretion of the teacher. Parents may bring their child lunch on their birthday, but 

it is to be just for their child.   

 
Home 
 
Anyone having a private party to which the entire class is not invited must not 

distribute invitations at school. 
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Middle School Students 
 

The school does not sponsor parties and/or dances. The parish youth group 
provides activities for students of this age.  
 

 

PROMOTION & RETENTION 
 
In accordance with Diocesan Policy (Diocese of Knoxville, Policies and Procedures, 

1470), the procedure for retention shall be as follows: 
 

▪ Teacher/Principal consultation 
▪ Teacher/Parent/Guardian consultation 
▪ Appropriate screening, tests, examinations, and other educational 

information; where appropriate, diocesan Special Services Handbook for 
Students with Exceptionalities will be followed. 

 
Parent/Guardian notification shall be made in compliance with the diocesan 

retention guidelines. 
 

Pre-Kindergarten and Kindergarten 
 

Non-promotion from Pre-Kindergarten and Kindergarten shall be based on the 
progress of the child, especially in terms of maturity and ability to handle academic 
expectations of the subsequent grade. 

 

Grades 1 – 3  
 
Retention in a primary grade is advised if there would be a suspected lack of 

achievement in the next grade level. 
 

Grades 4 –8 
 
Promotion is to be determined by the average of the marks the student receives in 
the following subjects: 

• Christian Doctrine 

• Language Arts (Reading/Literature, English) 

• Mathematics 

• Social Studies    

• Science 
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A student who has received a general average of at least 70% (D-) in these subjects 

for the year is to be promoted, provided he/she has not received a failing final grade 
in mathematics and language arts/reading classes.  

 
When a student is promoted to the next grade level over the advice of the 
professional staff, the parent/guardian is required to sign a statement noting that 

the promotion is against the professional advice of the staff member of the school. 
Documentation is kept in the student’s permanent file. 
 

Transfer Grade-to-Grade 
 
A student may be transferred to the next grade level if attainment of grade level 

requirements has not been met and if performance level of the student is at his or 
her level of possible achievement, whether or not they have met official grade level 
requirements. Modified grades may be assigned the student. Modifications should 

be noted on the report card. 
 
Professional staff may advise that a student should be transferred instead of 

promoted to the next grade level. 
 

 

RECORDS RELEASE 
 
“Student records shall be available upon written parental permission, judicial order, 

or subpoena to schools outside the Catholic Diocese of Knoxville.” (Diocese of 
Knoxville, Policies and Procedures, 1430) 
 

All records of student progress will be sent to the office of the next school a child 
will be attending. Records may not be hand carried by parents. A Records Release 

Form must be signed by a parent or legal guardian before the school can transfer 
academic records. However, it is the policy of St. Mary’s School not to provide 
personal recommendations to requesting outside institutions but only those items 

contained in a student’s permanent file: report card, cumulative record, 
standardized test scores, and immunization record. Academic records, report cards, 

and graduation certificates will not be released until all tuition and fees are paid in 
full, and all school materials (textbooks, library books, etc.) have been returned. 
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RIGHTS & RESPONSIBILITIES 
 
St. Mary’s School promotes a partnership between school and home. Within this 

context, we all seek to work together to provide an atmosphere which fosters growth 
of its members in Christian maturity. 
 

St. Mary’s is committed to providing: 
▪ Instruction in the Catholic faith 

▪ Opportunities for prayer and growth in Christian virtue 
▪ Experience of a Christian community which emphasizes respect and concern 

for every student 

▪ A curriculum with proven educational value 
▪ A disciplined environment conducive to learning 

▪ Communication between school and home 
▪ A range of activities to encourage students’ spiritual, academic, physical, and 

social growth 

 
All St. Mary’s students are responsible for: 

▪ Obeying school regulations 

▪ Seeking to learn and let others learn 
▪ Treating all members of the St. Mary’s community with charity and respect 

▪ Conducting themselves as followers of Jesus 
 
All St. Mary’s parents/legal guardians are responsible for: 

▪ Communicating with school personnel regarding any circumstances which 
might adversely affect their children’s behavior or academic progress 

▪ Creating a home environment that supports and encourages their children’s 
good study habits 

▪ Demonstrating a willingness to work with St. Mary’s faculty and 

administration for the good of their children 
▪ Supporting school policies as stated in this handbook 

 

 

SAFE ENVIRONMENT TRAINING 
 
The Diocese of Knoxville requires that all volunteers, teachers, faculty, staff, 

parents, grandparents, other relatives, mentors, scout leaders, coaches, and all 
others who work with the students attend a class that informs them of how to 

safeguard the environment for the children. This class provided Catholic Mutual 
Group is required for all who plan to work with the children, whether it be 
volunteering in the classroom, school cafeteria, driving to or from field trips, 

attending class parties, volunteering to be a room parent, or any other area where 
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adults might be working with children. In addition, a background check is also 
required.  Contact St. Mary’s Safe Environment Coordinator at 

sec@stmarysoakridge.org. 
 

More information on the Safe Environment program is accessible at: 
https://dioknox.org/creating-a-safe-environment/   
 

The diocesan safe environment program for students in kindergarten through 8th 
grade is The Circle of Grace.  Information will be provided to parents.  
 
 

SCHOOL BOARD 
 
The school board is an advisory group whose membership is appointed and is a 

subcommittee under the Parish Pastoral Council.  
 

 
SOCIAL MEDIA SITES 
  
Homeroom social networking accounts (including, but not limited to Facebook®), 

are not endorsed or encouraged by St. Mary’s School. In accordance with our 
school’s Acceptable Use Policy, defamatory comments about the school or its 
employees made by parents at any time on a social networking site is a breach of 

the parent/school partnership and may be grounds for a student or students being 
dismissed from the school. Use of the school name, teacher name, and/or school 
logo is not permitted. 

 

 
STANDARDIZED TESTING 
 

Each year all Catholic schools in the Diocese of Knoxville administer a series of 
standardized tests. The test used in the Diocese of Knoxville is the Iowa 
Assessment® and the corresponding Cognitive Ability Test (CogAT®). Students in 3rd 

through 8th grades take the Iowa Assessment® in the spring of each school year. 
The CogAT® is administered to students in K, 2nd, 4th, and 6th grades. The results of 
the Iowa Assessment® are usually received near the end of the school year and are 

mailed to the parents with final report cards.  
 

Students in grades 2nd through 8th grade take the Assessment of Religious 
Knowledge annually.  
 

https://dioknox.org/creating-a-safe-environment/
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TECHNOLOGY ACCEPTABLE USE POLICY  
 
Technology is an essential educational tool whose use must be grounded in the 

values and mission of Catholic education.  All users are expected to exhibit high 
standards of behavior at all times when using the Internet, e-mail, and other 

technology. 

The use of the School’s network, cloud resources, and the Internet is a privilege, not 

a right. The use of technology at School must be in support of the educational 
mission and objectives of the Diocese of Knoxville and of the School.  Inappropriate 
use may result in cancellation of those privileges. Based upon the Acceptable Use 

Policy guidelines in this document, the Principal will deem what is inappropriate use 
and her decision is final. In addition, the Principal has the right to close an account 
at any time. School authorities may take other disciplinary actions for any 

unacceptable behaviors. The administration, faculty, and staff may request that the 
Principal deny or revoke specific user access. Additionally, the cost of any repairs 

caused by inappropriate behavior will be the responsibility of the student and 

his/her family. 

System users at School have no right to privacy and should have no 
expectation of privacy in materials sent, received, or stored on School-owned 

devices, the School’s network, or the School’s cloud storage. All 
communications and information accessible via the network is School property. 
Information relating to or in support of illegal activities may be reported to 

authorities. The School’s administration supervises the use of the network by 
students and School personnel.  She has access to all files and e-mail and may 

authorize access as necessary. 

Security of the School’s network and cloud-based resources is a high priority. 

Anyone with reason to suspect a security problem must notify the School’s 

administration immediately. 

At School, the faculty and staff blend thoughtful use of technology and the Internet 
throughout the curriculum and provide guidance and instruction to students in 
their use. The School provides controls and filtering protection on the School’s 

network. However, no filtering software is perfect—inappropriate websites will 
sometimes not be filtered, and appropriate websites will sometimes be filtered. 

Outside of school, families bear responsibility for the education and monitoring of 
their child(ren) in Internet and technology usage much as they do with television, 
cell phones, movies, and other media. The school may not be held responsible for 

users’ intentional misuse of the Internet or equipment. 

I agree to follow the rules and code of ethics in all of my work with 

technology while attending St. Mary’s School: 
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1. I recognize that the school’s technology is meant for educational purposes: 
classroom instruction, research, and/or approved projects. In order to 

accomplish these goals, the School’s technology devices may be used for 
accessing research databases and libraries of information in the form of text, 

graphics, photographs, video, and sound, as well as for interacting and 

collaborating with others according to the teacher’s directions. 

2. I recognize that software is protected by copyright laws; therefore, I will not make 
unauthorized copies of software and I will not give, lend, or sell copies of software 
to others.  I understand that I will not be allowed to bring software applications, 

games, or DVDs/CDs from home to be used on school equipment without proof 

of licensure and prior approval of appropriate school personnel. 

3. I recognize that the work of all users is valuable; therefore, I will protect the 
privacy of others by not trying to learn their password; I will not copy, change, 

read, or use files from another user without prior permission from that user; I 
will not attempt to gain unauthorized access to system programs or technology 

equipment; I will not use technology devices to disturb or harass others. 

4. I will honor my school’s procedures for the storage of information.  I realize that 

after prior notice has been given to me, files may be deleted from the system to 

protect the integrity of the network or because of space limitations. 

5. I recognize that I am expected to follow the generally accepted rules of network 
etiquette. These include (but are not limited to) being polite, using appropriate 
language, properly citing and/or obtaining permission for all information from 

research sources when the information used from those sources is included in a 

work as a direct quote or paraphrase. 

6. I understand that nothing that I have stored electronically on the school network 
or school provided email is totally private and confidential. I accept that the 

school has the right and ability to enter, search, monitor and examine any 
electronic system (including school email accounts, websites visited, etc.) and to 
inspect and review any and all data recorded therein, when there are indications 

of unacceptable behavior or as necessary to locate needed information.   

I understand that unacceptable behaviors must be promptly reported to the 

Principal or her designee and include, but are not limited to, the following and 
may be grounds for disciplinary action and cancellation of technology 

privileges at school: 

1. Refusing to abide by the generally accepted rules of network etiquette as 

mentioned above. 
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2. Attempting to log on to the school network or the Internet using a user 
ID/password other than his/her own. Sharing passwords or trespassing in 

other’s folders, work or files. 

3. Uploading or posting materials created while attending St. Mary’s without the 

permission of the school. 

4. Sending any written comment or picture that is malicious regarding another 
student or individual. All forms of electronic communications that involve 

harassment of any kind, unfounded accusations, derogatory remarks, 
confidential information or promotion of illegal or immoral behavior. 

5. Sending and receiving of any material in violation of any national, state, or local 

regulation. This includes, but is not limited to, copyrighted, threatening, or 
obscene material; and academic dishonesty, including, but not limited to, 

plagiarism from the Internet or other electronic source. 

6. Using school name or logo on personal websites or social media.  

7. Publishing information on the Internet that brings discredit to the school 

(whether on or off school premises).  

8. Any electronic communication between school personnel and students. 

9. Accessing non-school sponsored e-mail, social networking sites, chatting, 
texting, instant messaging, and other non-school sponsored internet activity. 

10. Any access of inappropriate materials that are offensive graphically or 

display/produce unlawful messages, obscene, discriminatory, harassing, 
threatening, and/or illegal content. 

11.  Damaging/vandalizing computers (including the uploading or creation of 

viruses), systems, networks or any peripherals, attempting to gain access to 
unauthorized sources, attempting to harm or destroy data of another user, or 

attempting to circumvent protective security software.  

12. Using the network in any way that will limit or disrupt network use or 
attempting to alter school system settings or data.  

13. Using the network for political or commercial purposes such as endorsing 
political candidates or selling items or services.  

14. Assisting others in violating any of these policies. 
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15. Abuse or fraudulent use of the computer system, technology devices, network, 
cloud-based resources or Internet not specifically mentioned in this handbook. 

 

SOCIAL MEDIA POLICY FOR STUDENTS 

In order to establish guidelines for students’ use of social media, the Diocese of 
Knoxville Catholic Schools Office promulgates the following policy.  The intent is to 

ensure that students’ use of social media is consistent with the purpose and 

mission of Catholic school education.   

This policy does not attempt to articulate all required or proscribed behavior by 
students. Students must understand that one’s personal use of social media is 

public in nature, and individuals give up any expectation of privacy when they 
engage in electronic communication.  Students using social media, either for school 
or personal use, must be vigilant in representing themselves as responsible 

members of the Catholic school community when taking part in electronic 

communication that can be viewed publicly.   

Guidelines for the use of social media by Catholic school students: 

1. Students are expected to be respectful toward their peers when using social 
media.  Bullying, harassment, disrespect, or threatening statements toward 
other students through social media will be addressed as a disciplinary issue 

if it has a negative effect on the safe and orderly environment of the school. 

2. Students are expected to be respectful toward school personnel and other 
adult members of the school community when using social media.  
Communication that is disrespectful toward school personnel or other adult 

members of the school community will be addressed as a disciplinary issue. 

3. Students should not request school personnel to “friend” them on social 

networking sites.  

4. Students should not post photos or videos of other members of the school 

community on social networking sites without their permission.  
Inappropriate graphics and/or images should never be posted by students on 

social networking sites.  If activity of this nature interferes with the safe and 

orderly environment of the school, it will be addressed as a disciplinary issue.  

In the Gospel of Mark, Jesus is asked, “Which commandment is the most important 
of all?  Jesus replied, “The most important one is this: ‘Listen, Israel! The Lord our 

God is the only Lord.  Love the Lord your God with all your heart, with all your soul, 
with all your mind, and with all your strength.’ The second most important 
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commandment is this: ‘Love your neighbor as you love yourself.’  There is no other 

commandment more important than these two.”  (Mark 12:28-29)   

The Catholic Schools of the Diocese of Knoxville are committed to fostering a school 
environment based on Gospel values.  Proactively teaching students about the 

appropriate boundaries of social media is a critical part of establishing and 

maintaining a truly Christian school environment. 

Parents and students are to respect the privacy of others and not upload/post 

videos or images of other students.  

TELEPHONE USE 
 
Ordinarily students will not be called to the telephone during school hours. If the 

matter is urgent, it must go through the school secretary. Likewise, students are not 
allowed to use the office phone unless an emergency arises and the proper 

permission from the teacher and the office is granted. Students are not to call home 
for forgotten items or to make last-minute arrangements to go home with another 
student. 

 

 

TUITION 
 

Tuition is a yearly fee set by the Diocese of Knoxville. St. Mary’s School adds 
additional charges for cafeteria, books, technology, art, library, diocesan 
assessment, and the Home and School Association. The total tuition and fees may 

be paid for the entire year or on a monthly basis with a 12-month payment option 
through the FACTS Program, a tuition management service. In the event a payment 

is returned, a FACTS Returned Payment Fee will automatically be assessed to your 
account. Late payments or continuing non-payment will result in the withholding of 
report cards along with the accumulation of service charges. 

 
St. Mary’s families may apply for financial assistance. The Diocese of Knoxville each 
year determines the deadline for these applications, usually in November or 

December. Tuition assistance funds are supplied first by the Knoxville Regional 
Catholic School Operating Fund and by the home parishes of the students. St. 

Mary’s Catholic Church will also review individual family situations upon proof of 
need.  
 

Accounts in Arrears 
 

Students will not be admitted to classes for the new school year until the previous 
year’s tuition account is paid in full or arrangements have been made with the 
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Pastor or Principal. If the payment of tuition becomes a problem, parents are urged 
to contact the Pastor or Principal. 

 

 
VISITORS 
 
For the safety of all, it is important that visitors, volunteers, and parents sign in/out 

at the office, have their drivers licensed scan through IDnet, and receive a visitor’s 
badge.  
 

 

WATER BOTTLES 
 
The water bottles are to have only water in them (no soft drinks, coffee, Kool-Aid, 

juice, etc.).  Students should bring non-metal water bottles to school for use 

throughout the day (metal water bottles are very noisy and distract the learning 

environment). 

 
WEATHER EMERGENCY 
 
Announcement of school closing will be sent to all families via a school system-wide 

phone call and/or e-mail/text and will be made on local television and radio 
stations and/or their websites: WBIR (Channel 10), WATE (Channel 6), WVLT 

(Channel 8). Such announcements are usually made around 6:00 am.  
 
St. Mary’s School does not follow the same procedure as Catholic schools in 

Knoxville, nor does it follow Knox or Anderson County Schools or Oak Ridge 
Schools. A separate announcement will be made for St. Mary’s. Please do not call or 

text the convent or teachers to ask about school closings.  
 
Inclement Weather While in Session 
 
If there is a threat of snow or severe weather while school is in session, a phone call 
will be made through Parent Alert® or you can also listen to the radio or television 

stations and/or check e-mail for announcements of early dismissal. 
 

The administration reserves the right to amend this handbook as 
needed. Parents will be informed in a timely manner of any changes. 
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HANDBOOK COMPLIANCE AGREEMENT 
 

Please return this sheet to your youngest child’s homeroom teacher by Friday, 

August 19th, 2022. 

 
I have read the St. Mary’s School Student/Parent Handbook, 2022 – 2023, and 

agree to be governed by its contents and policies. 
 
 

 
______________________________________ ____________________________________ 
Parent/Guardian Name (Print)   Parent/Guardian Name (Signature) 

 
 

 
______________________________________ ____________________________________ 
Student Name & Grade (Print)   Student Name (Signature) 

 
 

______________________________________ ____________________________________ 
Student Name & Grade (Print)   Student Name (Signature) 
 

 
______________________________________ ____________________________________ 
Student Name & Grade (Print)   Student Name (Signature) 

 
 

______________________________________ ____________________________________ 
Student Name & Grade (Print)   Student Name (Signature) 
 

 
______________________________________ ____________________________________ 

Student Name & Grade (Print)   Student Name (Signature) 
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APPENDIX A 

MEDICATION AND PRESCRIPTION DRUG AUTHORIZATION 
St. Mary’s School 

323 Vermont Avenue, Oak Ridge, TN 37830 

865-483-9700 

 
Child's Name _________________________________________________________________  

                     Last,    First,    Middle 

Date of Birth: (mm/dd/year)    _________________________________________________  

***********************NON PRESCRIPTION MEDICATIONS********************* 

Name of Medication _________________________________________  __    

Dosage _________________________________________________ 

Type of Medication _______________________   Purpose ___________________________  

Time to be administered _______________________   Duration _____________________ 

Special instructions ___________________________________________________________ 

I hereby authorize approved school personnel /nurse to administer the above over 

the counter medication to my child as per my instructions. 
 
__________________________________  _______________    ___________________________ 
Parent Signature                              Date            Phone Number 
 
************************PRESCRIPTION MEDICATIONS*********************** 
Name of Medication ________________________________________     

Dosage ____________________________________________________ 

Type of Medication _______________________   Purpose ___________________________ 

Time to be administered ________________________   Duration ____________________ 

Name of Medication ________________________________    Dosage _________________________________ 

Type of Medication _______________________   Purpose ___________________________ 

Time to be administered ________________________   Duration ____________________ 

Are there any restrictions, such as physical activity? 
__________________________________________________________________________________ 

__________________________________________________________________________________ 
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Physician Signature _____________________ Name of Physician _______________________  

Date __________________________ Physician's Phone Number _______________________ 

I hereby authorize approved school personnel/nurse to administer the above 

prescription to my child as per the doctor's Instructions.  

Parent Signature ____________________________  

Parent Name _______________________________ 

Date _____________________   Phone Number ____________________________________ 

*******Permission to Treat in an Emergency (if unable to contact the responsible 

party):****** 

Many hospitals and doctors will not treat a child without the parent's consent unless 

it is a life threatening situation. If your child requires emergency treatment, the school 

needs the following information and your consent to treat an injury or illness. 

Insured party's name __________________________________________ 

Relationship___________________________________________________ 

Employer Address _____________________________________________  

Insurance Company ___________________________________________ 

Policy # _________ Group # ________ CONSENT FOR EMERGENCY MEDICAL 

TREATMENT: **I HEREBY AUTHORIZE AND PROVIDE MY CONSENT FOR 

EMERGENCY MEDICAL TREATMENT IF REQUIRED AND I AM UNAVAILABLE 

_______________________________  ____________________________ _____ ___________  
Print Parent/Guardian Name       Signature                         Date 
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ADDENDUM I 

 

Human Sexuality Policies for the Diocese of Knoxville Catholic Schools 
 

“Man cannot live without love. He remains a being that is incomprehensible for himself, his life is 

senseless, if love is not revealed to him, if he does not encounter love, if he does not experience it and 

make it his own, if he does not participate intimately in it. This, as has already been said, is why Christ 

the Redeemer “fully reveals man to himself.” If we may use the expression, this is the human dimension 

of the mystery of the Redemption. In this dimension, man finds again the greatness, dignity, and value 

that belong to his humanity.” 

  

Pope Saint John Paul II, Redemptor Hominis, 10 March 4, 1979 

 
The foundation in our Catholic tradition 

 
All members of the diocesan school community are expected to strive to live a life of virtue guided by 

the teachings of the Catholic Church in all aspects of their lives.  Our diocesan pastoral and policy 

practices are written in fidelity to the moral guidance and teachings of the Catholic Church in all areas 

that touch on human flourishing.  The diocesan school establishes an environment of encouragement, 

mercy, healing, and love to accompany its members as we journey on the path toward holiness. 

  

At the heart of a Catholic diocesan school’s unique educational charism is integral formation of the 

whole human person.  The Church instructs us,  

 

Since true education must strive for complete formation of the human person that looks to his 

or her final end as well as to the common good of societies, children and youth are to be 

nurtured in such a way that they are able to develop their physical, moral, and intellectual 

talents harmoniously, acquire a more perfect sense of responsibility and right use of freedom, 

and are formed to participate actively in social life.1   

 

Our efforts at integral formation include the integrity of body, spirit, and moral development, therefore, 

our diocesan schools have a proper concern for each student’s behavior and development in the 

complex area of human sexuality.  As Catholic institutions, we believe that human bodies are gifts 

from God and temples of the Holy Spirit.2 All men and women are called to a life of chastity 

appropriate to their vocation as single, married, or consecrated religious.  The Church defines chastity 

as “the successful integration of sexuality within the person and thus the inner unity of man in his 

bodily and spiritual being”.3 

  

 
1Libreria Editrice Vaticana, Code of Canon Law, Canon 795.  
2 1 Cor 6:19.  
3 Catechism of the Catholic Church, #2337.  

http://www.vatican.va/archive/ENG1104/__P2M.HTM
http://www.vatican.va/archive/ENG1104/__P2M.HTM
http://www.usccb.org/bible/1corinthians/6
http://www.usccb.org/bible/1corinthians/6
http://www.vatican.va/archive/ENG0015/__P85.HTM
http://www.vatican.va/archive/ENG0015/__P85.HTM
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The Church also teaches that “sexuality, in which man’s belonging to the bodily and biological world 

is expressed, becomes personal and truly human when it is integrated into the relationship of one 

person to another, in the complete and lifelong mutual gift of a man and a woman”.4  We believe that 

human sexual behavior is only properly oriented to the ends of love and life in the context of Holy 

Matrimony.5 

 

The proper understanding of human sexuality requires personal integrity and full integration of body 

and soul as created by God.  According to the Church, “the chaste person maintains the integrity of the 

powers of life and love placed in him.  This integrity ensures the unity of the person; it is opposed to 

any behavior that would impair it.  It tolerates neither a double life nor duplicity in speech.”6  

 

Adolescents and young adults need to be taught by word and example that the virtue of chastity means 

“the successful integration of sexuality within the person and thus the inner unity of man in his bodily 

and spiritual being.” Through a Christ-centered love Christians can be fulfilled in all aspects of life, 

including the gradual integration of their sexuality. On this challenging journey, only a greater love can 

heal a lesser love. 

 

We believe that the body and soul are intimately united: the body does not contain the soul like water 

in a glass, but the two are intimately dependent upon each other to express man as the highest order of 

creation.7  We believe that the sexes are complementary and that as “male and female he made them”.8  

Our given biological sex is part of the divine plan.9   

 

The Church teaches that sexual identity is “a reality deeply inscribed in man and woman,”10 it 

constitutes but is more than one’s biological identity,11 and a person “should acknowledge and accept 

his sexual identity”.12  One’s biological sex and gender expression are not to be disaggregated,13 but 

should be seen in harmony, according to God’s plan. 

  

We believe that man and woman share the same humanity14 and “inalienable dignity which comes to 

them immediately from God their Creator.”15  We believe “they are equal as persons (“bone of my 

 
4 Ibid.  
5 Catechism of the Catholic Church, #2360.  
6 Ibid.  
7 Catechism of the Catholic Church, #358, 365; Catechism of the Catholic Church, #2332.  
8 Catechism of the Catholic Church, #369-373; Gen 1:27.  
9 Gen.  1:27; Matthew 19:4; Mark 10:6.  
10 Congregation for the Doctrine of Faith, Letter to Bishops of the Catholic Church on the Collaboration of Men and Woman 

in the Church and the World, 2004, #8.  
11 Catechism of the Catholic Church, #2332-2333; Catechism of the Catholic Church, #2361; Pontifical Council for the 

Family, Family, Marriage and ‘De Facto’ Unions, 2000, #8.  
12 Catechism of the Catholic Church, #2393.  
13 Family, Marriage and ‘De Facto’ Unions, #8.  
14 Catechism of the Catholic Church, #371.  
15 Catechism of the Catholic Church, #369.  

http://www.vatican.va/archive/ENG0015/__P85.HTM
http://www.vatican.va/archive/ENG0015/__P85.HTM
http://www.vatican.va/archive/ENG0015/__P86.HTM
http://www.vatican.va/archive/ENG0015/__P86.HTM
http://www.vatican.va/archive/ENG0015/__P86.HTM
http://www.vatican.va/archive/ENG0015/__P86.HTM
http://www.vatican.va/archive/ENG0015/__P1B.HTM
http://www.vatican.va/archive/ENG0015/__P1B.HTM
http://www.vatican.va/archive/ENG0015/__P84.HTM
http://www.vatican.va/archive/ENG0015/__P84.HTM
http://www.vatican.va/archive/ENG0015/__P1B.HTM
http://www.vatican.va/archive/ENG0015/__P1B.HTM
http://www.usccb.org/bible/genesis/1
http://www.usccb.org/bible/genesis/1
http://www.usccb.org/bible/genesis/1
http://www.usccb.org/bible/genesis/1
http://www.usccb.org/bible/matthew/19
http://www.usccb.org/bible/matthew/19
http://www.usccb.org/bible/matthew/19
http://www.usccb.org/bible/mark/10
http://www.usccb.org/bible/mark/10
http://www.usccb.org/bible/mark/10
http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_20040731_collaboration_en.html
http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_20040731_collaboration_en.html
http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_20040731_collaboration_en.html
http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_20040731_collaboration_en.html
http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_20040731_collaboration_en.html
http://www.vatican.va/archive/ENG0015/__P84.HTM
http://www.vatican.va/archive/ENG0015/__P84.HTM
http://www.vatican.va/archive/ENG0015/__P86.HTM
http://www.vatican.va/archive/ENG0015/__P86.HTM
http://www.vatican.va/roman_curia/pontifical_councils/family/documents/rc_pc_family_doc_20001109_de-facto-unions_en.html
http://www.vatican.va/roman_curia/pontifical_councils/family/documents/rc_pc_family_doc_20001109_de-facto-unions_en.html
http://www.vatican.va/archive/ENG0015/__P88.HTM
http://www.vatican.va/archive/ENG0015/__P88.HTM
http://www.vatican.va/roman_curia/pontifical_councils/family/documents/rc_pc_family_doc_20001109_de-facto-unions_en.html
http://www.vatican.va/roman_curia/pontifical_councils/family/documents/rc_pc_family_doc_20001109_de-facto-unions_en.html
http://www.vatican.va/archive/ENG0015/__P1B.HTM
http://www.vatican.va/archive/ENG0015/__P1B.HTM
http://www.vatican.va/archive/ENG0015/__P1B.HTM
http://www.vatican.va/archive/ENG0015/__P1B.HTM
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bones…”) and complementary as masculine and feminine.”  Therefore they are deserving of respect, 

and no harassment, violence, or discrimination because of one’s sex will be tolerated. 

 

Our diocesan schools “play a vital role in assisting parents in their duty to raise their children… 

Catholic schools should be encouraged in their mission to help students grow into mature adults who 

can view the world with the love of Jesus and who can understand life as a call to serve God”.    For 

this reason, “the Church strongly affirms her freedom to set forth her teaching and the right of 

conscientious objection on the part of educators”. (Francis, Amoris Laetitia) 

 

Particular attention must be given to guiding adolescents and young adults with same-sex attraction 

away from two specific dangers. First, help them see themselves as persons with a God-given dignity 

and not merely as individuals with sexual inclinations and desires. Second, help them avoid 

involvement in a “gay culture” opposed to the Church’s teaching, with its often aggressive and 

immoral lifestyle.16 

 

Specific Policies Related to Human Sexuality  

 
 

Definition of Terms 

  

“Sex” means the biological condition of being male or female as based upon physical differences at 

birth.17  “Gender” is a person’s identity as male or female, harmonious with one’s biological sex upon 

birth.18  “Chastity” is the successful integration of sexuality within the person and thus the inner unity 

of man in his bodily and spiritual being.19 “Marriage” is the Sacrament of Holy Matrimony, by which 

one man and one woman unite in a lifelong partnership for the good of the spouses and the procreation 

and education of children.20  

 

The expression “person with same-sex attraction” refers to one who feels an erotic and emotional 

attraction, which is predominant and not merely episodic, towards persons of the same sex, whether 

with or without sexual relations. The terms “gay” and “lesbian” are not used to define people in the 

Church’s official teachings and documents. Although these words are common terms in current 

speech, and many people use them to describe themselves, they do not describe persons with the 

fullness and richness that the Church recognizes and respects in every man or woman. Instead, “gay” 

and “lesbian” are often cultural definitions for people and movements that have accepted homosexual 

acts and behaviors as morally good. 

 
16 Pastoral Ministry to Young People with Same-Sex Attraction, 16.  Episcopal Commission for Doctrine of the Canadian 
Conference of Catholic Bishops, June 2011. 
17 Physical differences at birth include chromosomal levels.  In the unlikely event that a biological sex determination made 

at birth is uncertain or inaccurate (a situation affecting less than .1% of the human population) chromosomal levels may 

need be taken into consideration.  
18 Catechism of the Catholic Church, #2333. 
19 Catechism of the Catholic Church, #2337. 
20 Catechism of the Catholic Church, #1601.  

http://www.vatican.va/archive/ENG0015/__P84.HTM
http://www.vatican.va/archive/ENG0015/__P84.HTM
http://www.vatican.va/archive/ENG0015/__P85.HTM
http://www.vatican.va/archive/ccc_css/archive/catechism/p2s2c3a7.htm
http://www.vatican.va/archive/ccc_css/archive/catechism/p2s2c3a7.htm
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Gender Identity 

  

The diocesan school will interact with students according to their biological sex as based upon physical 

differences at birth.  A member of the diocesan school community who wishes to express a gender 

other than his or her biological sex is understood as operating outside of the “reality deeply 

inscribed”21 within.  Assisting the person in his or her disconnection with this reality, however 

sincerely experienced, by agreeing to participate in any efforts to change natural gender expression is 

contrary to the pursuit of the truth.  Authentic love, a gift of the self for the good of the other, requires 

that we compassionately dwell in the truth and assist those we love to do the same. 

    

The diocesan Catholic school recognizes that occasionally there may be instances where young people 

experience dissonance between their biological sex and the roles and norms advocated by society.22 

Some young people might feel drawn to dress, act, and even manipulate their physical bodies in ways 

contrary to God’s plan.  

  

The diocesan Catholic school advocates that young people, working with their parents, bring these 

types of issues to their pastor as well as to other trained professionals who might best assist them in 

clarifying and defining issues of self (and sexual) identity in accord with Catholic teaching and God’s 

natural plan.  The diocesan school’s pastoral and counseling services are available to all members of 

the school community. 

 
 “By creating the human being man and woman, God gives personal dignity equally to the one and the 

other. Each of them, man and woman, should acknowledge and accept his sexual identity.” (Catechism of 

the Catholic Church, No 2393) 

Body and 

 

From Amoris Laetitia.23  

 
 The young need to be helped to accept their own body as it was created, for “thinking that we enjoy 

absolute power over our own bodies turns, often subtly, into thinking that we enjoy absolute power 

over creation…  An appreciation of our body as male or female is also necessary for our own self-

awareness in an encounter with others different from ourselves.  In this way we can joyfully accept 

the specific gifts of another man or woman, the work of God the Creator, and find mutual 

enrichment”.24  Only by losing the fear of being different, can we be freed of self-centeredness and 

self-absorption.  Sex education should help young people to accept their own bodies and to avoid the 

pretension “to cancel out sexual difference because one no longer knows how to deal with it”.25 

 
21 Letter to Bishops of the Catholic Church on the Collaboration of Men and Woman in the Church and the World, #8.  
22 Pontifical Council for the Family, Family, Marriage and ‘De Facto’ Unions, 2000, #8.  
23 Francis, Pope Amoris laetitia (PDF). Vatican Press (19 March 2016), 285. 
24 Francis, Pope Encyclical Letter Laudato Si’ (24 May 2015), 155. 
25 Francis, Pope Catechesis (15 April 2015): L’Osservatore Romano, 16 April 2015, p. 8. 

http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_20040731_collaboration_en.html
http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_20040731_collaboration_en.html
http://www.vatican.va/roman_curia/pontifical_councils/family/documents/rc_pc_family_doc_20001109_de-facto-unions_en.html
http://www.vatican.va/roman_curia/pontifical_councils/family/documents/rc_pc_family_doc_20001109_de-facto-unions_en.html
http://w2.vatican.va/content/dam/francesco/pdf/apost_exhortations/documents/papa-francesco_esortazione-ap_20160319_amoris-laetitia_en.pdf
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Mission Integrity 

 

The diocesan Catholic school joyfully exercises its responsibility to teach Catholic faith and morals in 

all fullness and especially as expressed in the Catechism of the Catholic Church.  Parents or guardians 

and non-Catholics whose religious practices and beliefs run counter to Church teaching might 

experience possible conflicts as we maintain mission integrity.   

 

Sincere questioning of the practices of the Catholic faith in order to more deeply understand them are 

welcome, but openly hostile, public defiance and challenge of Catholic truths or morality, are signs 

that a student, parent, staff or faculty member may not be a fit for our school’s primary evangelical 

mission and, thus, may be denied admission or may be asked to leave the school. 

   

Same-Sex Attraction  

 

In her teaching, the Church never condemns persons with same-sex attraction. She carefully 

distinguishes between an individual’s inclinations or feelings – some of which are transitory and/or 

situational and others which are deep-seated or permanent – and one’s actions. While homosexual acts 

are always objectively wrong, same-sex inclinations are not in themselves sinful or a moral failing.26 

  

To the extent that a same-sex attraction is not freely chosen, there is no personal culpability in having 

such an inclination. Nonetheless, when oriented toward genital activity, this inclination is “objectively 

disordered.” This does not mean that the person as a whole is somehow defective or “badly made,” or 

that he or she has in some way been rejected by God. Inclinations to homosexual acts in no way 

diminish the full human dignity or intrinsic worth of the person. For many people, same-sex attraction 

constitutes a trial. They therefore deserve to be approached by pastors with charity and prudence.27 

 

Labels can falsely promote a lasting identification or enduring notion of self, therefore, the diocesan 

Catholic school avoids labeling individuals with such terms as “gay,” “lesbian,” “bisexual,” “queer,” 

or “transgender,” even when the individual might desire such identification. 

  

The Church encourages individuals experiencing same-sex attraction to pursue the virtues of chastity, 

self-mastery, and friendship instead of acting upon those inclinations romantically or sexually.28  The 

school offers its pastoral and counseling services as sources of comfort and direction for any member 

of the school community.  

 

 

 Modesty 

 
26 Pastoral Ministry to Young People with Same-Sex Attraction, 6.  Episcopal Commission for Doctrine of the Canadian 
Conference of Catholic Bishops, June 2011. 
27 Pastoral Ministry to Young People with Same-Sex Attraction, 6.  Episcopal Commission for Doctrine of the Canadian 
Conference of Catholic Bishops, June 2011. 
28 Sacred Congregation for the Doctrine of the Faith, Persona Humana, 1975, #8; Synod of Bishops, The Pastoral 

Challenges of the Family in the Context of Evangelization: Instrumentum Laboris, 2014, #110-112.  

http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_19751229_persona-humana_en.html
http://www.vatican.va/roman_curia/congregations/cfaith/documents/rc_con_cfaith_doc_19751229_persona-humana_en.html
http://www.vatican.va/roman_curia/synod/documents/rc_synod_doc_20140626_instrumentum-laboris-familia_en.html
http://www.vatican.va/roman_curia/synod/documents/rc_synod_doc_20140626_instrumentum-laboris-familia_en.html
http://www.vatican.va/roman_curia/synod/documents/rc_synod_doc_20140626_instrumentum-laboris-familia_en.html
http://www.vatican.va/roman_curia/synod/documents/rc_synod_doc_20140626_instrumentum-laboris-familia_en.html
http://www.vatican.va/roman_curia/synod/documents/rc_synod_doc_20140626_instrumentum-laboris-familia_en.html
http://www.vatican.va/roman_curia/synod/documents/rc_synod_doc_20140626_instrumentum-laboris-familia_en.html
http://www.vatican.va/roman_curia/synod/documents/rc_synod_doc_20140626_instrumentum-laboris-familia_en.html
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In her teaching the Church teaches that modesty protects the inner sanctity of a person.  
“Purity requires modesty, an integral part of temperance. Modesty protects the intimate center of the 

person. It means refusing to unveil what should remain hidden. It is ordered to chastity to whose sensitivity 

it bears witness. It guides how one looks at others and behaves toward them in conformity with the dignity 

of persons and their solidarity.” (Catechism of the Catholic Church No. 2521) 
 “Modesty protects the mystery of persons and their love… Modesty is decency. It inspires one's choice of 

clothing. It keeps silence or reserve where there is evident risk of unhealthy curiosity. It is discreet.” (CCC 

No. 2522). 
 “There is a modesty of the feelings as well as of the body. It protests, for example, against the voyeuristic 

explorations of the human body in certain advertisements, or against the solicitations of certain media that 

go too far in the exhibition of intimate things. Modesty inspires a way of life which makes it possible to 

resist the allurements of fashion and the pressures of prevailing ideologies.” (CCC 2523) 

 

Dress Codes and Attire at School Events 

 

Catholic school dress code and attire at school-sponsored events should always reflect the decorum and 

modesty that promotes purity. Students in our Catholic schools wear uniforms as a visible sign of our 

Catholic identity. It is our belief that Catholic school uniforms help our students grow intellectually in 

habits of ordered, logical thinking, ensure a look of unity and equality within our school community, and 

promote the search for deeper qualities on which to build self-confidence and Christian identity.  

 

Attire for Prom and Special School Events 

 

For special events such as prom, the following attire expectations are stipulated.  
 

Gentlemen:  Young men are expected to wear formal evening attire that would include a tuxedo, suit 

with a tie, or sport coat and slacks with a tie, and dress shoes.   

.   

Ladies:  Young ladies are expected to wear formal evening attire that would include a formal evening 

gown, cocktail dress, or other similar dresses or formal ladies slacks with a formal ladies blouse or 

sweaters. Formal evening attire should be modest. Formal evening attire may not expose a bare midriff 

or have a side slit higher than the tips of the wearer’s fingers when the wearer’s hands are at the sides. 

The bodice must be appropriately modest covering that which should be covered. Young ladies may 

not wear tuxedos, men’s suits, or suit coats with a tie.  

 

 
 

 

 


